
Learning and Development Coordinator (all genders) 
 

It is an exciting time at Deloitte Switzerland as we continue on an agile journey in Human Resources. 

Against a business context that is rapidly evolving, we are building an HR environment that mirrors 

this.  

Going agile essentially means that we are becoming more client-centric as we build a service mind-

set and incorporate digital trends. 

Going agile also means that we will change how we work together, much more in temporary cross-

functional teams with rapid prototyping, stand-up meetings and sprints. All of this with the aim to 

deliver a best in class experience for our people. Next to your functional competence, we will pay 

special attention to an “agile mind-set”.  

Deloitte strives to solve clients’ most complex problems, and we believe it is our people who make 

Deloitte one of the best places to work, learn and grow. Our People & Purpose (HR) department will 

play a key role in this. 

Design a learning journey for our employees  

Deloitte Learning & Development is part of the People & Purpose (Human Resources) function. The 

successful candidate will be responsible for the end-to-end learning program administration and 

collaborate closely with the business representatives to ensure alignment of trainings. 

How you can make an impact 

• You will ensure business needs are addressed in the Learning portfolio and manage the 

portfolio as well as determine gaps 

• You will work within the L&D team to identify relevant learning interventions, initiatives and 

delivery models in your service line team and be involved in various L&D projects 

• You will be responsible for tracking and updating the internal learning database or policies 

and for the training, coordination and administration as well as advise internal stakeholders on 

learning requests and provide reports 

• You will develop strong business relationships with internal stakeholders and external support 

teams and act as a point of contact for delivery related learning topics 

• Collect business input for the learning programs and reflect back and support our strategic 

Learning Lead as well as build budget information and monitor spends 

 

Who we are looking for 

• You have a commercial degree with further education in HR or a Bachelor degree in Social 

sciences 

• You have excellent organizational as well as time management skills and the ability to work 

accurately and effectively under pressure and to prioritize 

• You have a proactive mind-set and the ability to work independently and proactively, whilst 

maintaining contact with colleagues at all levels and being a strong team player  



• You have 2-3 years professional experience in a comparable position and excellent 

knowledge of working with Microsoft office tools 

• You are fluent in English, German would be an advantage 

 

Your team   

Our People & Purpose (Human Resources) team is excited to welcome you. Join our fun, dynamic 

and diverse team of 60+ HR colleagues in our Zurich premises and experience our friendly, 

collaborative and international environment with plenty of room for you to connect to other people.   

Life at Deloitte   

As one of the leading global consulting and auditing companies, Deloitte is passionately committed to 

shaping the future. In Switzerland, we provide industry-specific services in the areas of Audit & 

Assurance, Consulting, Financial Advisory, Risk Advisory and Tax & Legal. With more than 2,000 

employees at six locations in Basel, Berne, Geneva, Lausanne, Lugano and Zurich, we serve 

companies and organisations of all legal forms and sizes in all industry sectors.   

At Deloitte, you can make an impact that matters for our people, our clients and society. We offer an 

inclusive environment where you can grow your own way and build upon the purpose that drives you. 

You will benefit from flexible working conditions, wellbeing and parental programmes and form lifelong 

connections in an international and dynamic environment. Want to know more about life at Deloitte? 

Go to http://www.deloitte.com/ch/careers.     

What impact will you make?   

How to apply    

We look forward to hearing from you! Please click on “apply now" to submit a complete application, 

including CV, cover letter, references and degree certificates.   

If you have any questions, please contact Stella at talent@deloitte.ch 

We do not accept applications from recruitment agencies for this position.   

Deloitte AG and Deloitte Consulting AG are Swiss subsidiaries of Deloitte LLP, the DTTL member firm 

in the United Kingdom.   
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